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A Guide to Exhibitions at the Stirling Street Arts Centre 
 
SECURING AN EXHIBITION 
 
If you are new to exhibitions at SSAC, the process is simple – applications for exhibitions will open yearly. 
This will generally be towards the end of the year, for exhibitions in the following year (e.g. October 2024 
for 2025 exhibitions).  
Priority will be given to SSAC Membership groups, with selection criteria outlined below. 
Applications will ask details about you as an artist/group, for an exhibition description, and an outline of a 
workshop you’ll present alongside your exhibition. 
 
All Stirling Street groups are welcome and encouraged to exhibit their work. These exhibitions can occur 
annually, biannually, or whenever the group chooses – or not at all, if that’s your preference.  
While we love to see our members practice in on display, there is also no expectation to exhibit. 
 
We’re also happy for individual members to take on solo exhibitions if they feel they have enough works to 
do so! It can be an exciting, creatively challenging and rewarding experience, a way to stretch your wings as 
an artist. These exhibitions can take place utilising the hallway or Studio 6, or both spaces, depending on the 
number and size of works.   
                                                                                                                                                                                  
Exhibitions will be selected based on the following: 
- venue availability,  
- install requirements,  
- timeframe for exhibition delivery,  
- exhibition quality,  
- number of similar exhibitions in the yearly program,  
- success and frequency of previous exhibitions by applicant,  
- any associated exhibition costs,  
- exhibition opening requirements,  
- value of exhibited works,   
- level of supervision required.  
 
As there are 16 Membership groups and many regular Centre users, there won’t be room for every group to 
exhibit every year. If your group does miss out in any given year, SSAC encourages entries into the annual 
Members Exhibition or into events like Art in the Garden. 
 
What can I exhibit? 
The possibilities are endless in regard to medium, theme and style! There are some size and installation 
limitations to consider, but we encourage artists to discuss their ideas with us to see what can be achieved.  
Our preference is for new works that have not been exhibited within the previous two years, but we also 
welcome applications for ‘retrospective’ exhibitions. All artworks must be original works created by the artist, 
and the artist should ensure that there is no copyright infringement of any kind. SSAC reserves the right to 
refuse any proposal or exhibition it considers unsuitable and/or inappropriate, or to remove from display 
individual works that rise to this standard. 
 
Exhibition Requirements/Costs 
To exhibit at Stirling Street Arts Centre, you will need:  
a) to commit to developing/exhibiting enough completed works to fill the space you’d like to use, and 
b) availability to conduct a three hour workshop. There is no cost associated with the exhibition other than the 
delivery of a workshop on behalf of the centre, to ensure that the opportunity is available to as many people 
as possible! 
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How Long Can I Exhibit For? 
Exhibitions generally run for two weeks and are open over two weekends. The available exhibition periods 
will be determined by the SSAC staff and will be outlined upon application. 
 
Do I have to have a theme and/or name? 
No, you do not have to have a theme – yes, you will need a name!  
Many of our membership groups will work to a theme, and this can be a wonderful way to bring a feeling of 
curation to an exhibition, but there is no obligation to work to a theme.  
Names can refer to themes, can be entirely whimsical, or functional and practical – keep in mind that an 
interesting name can add to your promotion and entice viewers to come see your exhibition! If you would like 
guidance or a sounding board for either a theme or a name, please feel free to reach out to the Events and 
Exhibitions coordinator. 
 
Who from SSAC will be managing my exhibition? 
The Events and Exhibitions coordinator will be directly responsible for your exhibition – this will be your go-to 
person, and they will develop your contracts, paperwork, promotional material, labels, etc. Any questions you 
have can come directly to this person, and they are responsible for the majority of decisions and plans made 
for your exhibition.  
The Programs Coordinator will engage with you regarding your workshop. The Accounts Officer will be 
responsible for any payments made to you following sales. The Manager oversees the running of the Centre 
and its activities as a whole. 
 
THE DOCUMENTS – WHAT THEY ARE, AND WHY WE NEED THEM 
 
Exhibition Contract 
Provided: once applications have been assessed and program finalised, this will usually be in the month or so 
following application. 
Returned: usually within one month of being sent to you 
 
This signifies your commitment to your exhibition and will be prepared for you to sign once your proposal, 
dates and times have been agreed to. It will contain all the formal guidelines for your exhibition and note the 
dates by which each form must be returned by. 
 
Marketing and Promotion Form 
Provided: alongside your contract 
Returned: five/six weeks before your exhibition 
 
This form provides us with the information we need to be able to successfully promote your exhibition and will 
form the basis for your poster/flyer, posts or any media releases. We give you until five/six weeks out to 
complete this, and we generally begin promoting your exhibition four weeks before the opening date. 
Remember - until we receive this, we can’t begin working on your materials! 
 
Images 
Returned: five/six weeks before your exhibition 
 
Another important element – we need nice, high resolution images to promote your exhibition successfully! If 
you don’t have an image/s that you’re happy with, reach out to the Events and Exhibitions coordinator – 
we’re happy to photograph imagery of your artworks for you. 
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Installation Requirements 
Provided: alongside your contract 
Returned: usually within one month of being sent to you  
 
This important document serves two purposes, in helping us prepare the space for your specific needs and 
requirements, and to troubleshoot any potential installation issues before they occur. We welcome exhibitors 
to come and talk with us about how they’d like to use the space before they complete this form, particularly if 
you’re considering something “out of the box”. 
 
Exhibition Artwork List 
Provided: alongside your contract 
Returned: at least two weeks before your exhibition open date  
 
This list provides the information we need to create your exhibition room sheet, your sales sheet and/or 
labels. It also serves as the document we refer to in the event of any insurance claims and, without this 
completed list, we cannot cover the works exhibited. 
 
Artist Details Form and Statement by Supplier 
Provided: alongside your contract 
Returned: at least two weeks before your exhibition open date 
 
These two forms combined provide us with each artists contact information and payment details, as well as 
the signed declarations we are required to produce during our auditing process (statement by supplier). 
Without your contact and payment information, we are unable to process any payments. 
 
EXHIBITION WORKSHOPS 
 
Why do I have to do a workshop? 
Unlike most exhibition spaces, we don’t charge a fee to exhibit. Our primary function as a not-for-profit arts 
centre is to engage and foster creativity in our local community, so we instead ask our exhibitors to present a 
workshop at no cost to SSAC. This adds to our vibrant program, connects our community to your exhibition 
and artform – we feel it is a fair exchange for the time and resources SSAC invests hosting and promoting it! 
 
What should my workshop be about? 
We find workshops that allow a participant to explore the art practice you have used in your exhibition is a 
really great fit. Many people will attend exhibitions and wonder at the works created by the artist – we give 
them the opportunity to try it out for themselves, which is particularly exciting for beginners. We are happy 
to consider any workshop you feel would be valuable to the community or complement your exhibition.  
 
What do I need to provide/do? 
You will be required to plan your session and facilitate the workshop itself, including set up and pack down. If 
yours is a group exhibition, you will nominate a person/people to conduct the session (for example, one lead 
facilitator and two assistants) but can come up with the workshop concept as a group if you want to! 
We will need to know what materials are required so we can factor these costs into the ticket price – you will 
not be expected to pay for this. However, we may partner with you in sourcing the right materials, 
particularly if your workshop is in a specialised area/medium. 
 
When will my workshop happen? 
Generally, we would like your workshop to happen alongside your exhibition (while it is being shown) and 
will usually be aiming to schedule it on a Saturday. If this won’t work for you, we can discuss other times we 
think will appeal to potential attendees and find something that fits for everyone! 
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PROMOTING YOUR EXHIBITION 
 
What will SSAC do to promote my exhibition? 
We will professionally design a poster/flyer based on the information contained in your Marketing Form and 
using the images you provide to us.  
Each exhibition includes the provision of either 25 x A4 colour posters or 50 x A5 colour flyers, printed in 
house – however, if you would like to have your materials printed professionally at your own/your groups 
expense, we are happy to provide you with a digital copy of your promotional material you can have 
printed elsewhere. 
 
We will develop imagery for use on our social media platforms and provide this to you for use on your own. 
Your exhibition will be added to the events page on our website, and we will also create a Facebook event 
if you will be having an exhibition opening. Your exhibition and any associated events will be added to our 
electronic direct mailouts and be sent to a network of over 2000 contacts. 
 
What should/could I do to promote my exhibition? 
We recommend actively sharing your upcoming exhibition on any social media platforms, and texting or 
emailing friends, family, and networks the graphics we provide. Word of mouth is always your best method 
of promotion! You are also welcome to print and share your own copies of the exhibition poster/flyer – 
consider taking some to your local café, sports centre or shops and ask if they would be happy to display 
your information. We are also happy to add you to our Facebook event page as a co-host if you would like 
to do this. 
 
EXHIBITION OPENINGS 
 
Do I have to have one? 
No, you don’t! Exhibition openings are delivered at the expense of the artist/group, so if you would prefer 
not to go ahead with one there is no pressure to do so. They can be great way to kick off your exhibition, 
sales, and celebrate your achievements, but they do usually require organising food, drinks, perhaps 
entertainment, etc. so we leave the decision to the individual.  
 
When can I have an opening? 
Your opening will generally at the start of the exhibition on a Friday evening or Saturday during the day – 
the date and time will be set in your contract as it will be determined by staff and venue availability.  
 
What is allowed at an opening? 
It is very much up to you as to how you’d like your opening event to look, and we will accommodate this 
within reason!  
For example, you’re welcome to offer catering and utilise our kitchen to work from/warm food items – if you 
have a long table dinner in mind, however, this will require more discussion. 
You’re welcome to serve alcoholic beverages at your event, within the guidelines provided by the Liquor 
Control Act.) 
You could have a musical duo performing some light entertainment for attendees, but if you wanted to have 
a six-piece band with drums, there could be some issues with sound pollution and our neighbouring residents! 
 
Basically, we ask that you come and discuss your wants/needs with us so we can assess whether you’ll need to 
seek additional permissions like occasional liquor licences, City of Bunbury event permits, etc. The more we 
know, the more we can help!  
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Liquor Licensing 
If you would like to serve alcohol, and if your event is likely to have more than 100 people in attendance, we 
may need to apply for an occasional liquor licence and ensure that there will be people who have their RSA/ 
Approved Managers in attendance. 
 
If SSAC Management instructs you/your group to apply for an occasional liquor licence, you will need to 
supply us with proof of any applicable licences or certificates at least two weeks before your event. 
 
Certain events held here will be subject to the “small functions” exemption of the Liquor Control Act 1988. The 
sale or supply of liquor at a function (where the serving of liquor is ancillary to the purpose of the function) is 
exempt from the Act, provided the total number of attendees over the entire course of the function does not 
exceed 100 and the service of liquor lasts a maximum of 2 hours (continuous), commencing no earlier than 6 
am and finishing no later than 10 pm on the same day. 
 
There may also be an exemption under the “Complimentary Supply by Business”. This exemption provides 
that businesses may supply liquor to customers, provided it is gratuitous (without charge) and ancillary 
(related) to the purpose of the customer’s attendance at the business. However, the quantity of liquor 
supplied cannot be more than two standard drinks for consumption on the premises. 
 
For clarification about liquor licensing and serving alcohol at your opening please consult the Department of 
Racing Gaming and Liquor. (https://www.dlgsc.wa.gov.au/department/publications/publication/exemptions-
to-the-liquor-control-act-1988-policy) 
 
Catering 
If you would like to serve food at your opening event, we will reserve the kitchen alongside your event so 
that you have access to refrigeration, ovens/cooktops, sinks and safe food preparation areas if needed. Our 
kitchen is minimally stocked in terms of equipment, so we recommend bringing in your own cook wear, knives, 
utensils, etc. if you’re requiring specific tools.  
All food and catering costs are the responsibility of the artist/group. 
 
SELLING YOUR ARTWORK & COMMISSION 
 
To sell or not to sell? 
The choice is yours to make. If you’re keen to offer your artwork for sale, you’re more than welcome, but 
there is no pressure to do so. We hope every exhibition is full of work that excites and inspires and comes 
from a place of creative passion – sometimes those pieces are hard to part with, and we’d much rather you 
share them in your exhibition marked NFS (not for sale) than hold them back! 
 
Commission – how much, what it applies to, why we charge it. 
Commission is a fee charged by a gallery or exhibition space that is represented as a percentage of the sale 
of an artwork/item. The Stirling Street Arts Centre applies a 20% commission for members, and 30% for 
non-members – this is applied to works in exhibitions and in our Gallery shop, but not on the sales of items at 
major events, like Art in the Garden. 
 
   Commissions constitute part of the budget supporting and maintaining independent exhibition spaces, 
particularly those facilitating the exhibition of work by emerging artists, non-professional artists and 
community groups. Standard gallery commissions can be as high as 50% but, as a not-for-profit organisation 
and in line with our access and inclusion goals, we have kept this percentage as low as possible. 
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How to price your artwork 
There is no definitive way to price one’s artwork, no single recipe that works for everyone – though you will 
often find that experienced artists do have their own type of formula for calculating a price! It’s personal, 
something you need to develop for yourself, but it is a worthwhile exercise to ask more experienced artists 
how they approach it.  
 
One method when starting out is to consider your time, labour,  
and cost of materials. What do you consider to be a reasonable hourly wage? Take this figure, multiply by 
the hours spent creating the work, add the cost of materials and make that your asking price. For example, if 
materials cost $50, you take 20 hours to make the art, and you pay yourself $20 an hour to make it, then 
you price the art at $450 ($20 X 20 hours + $50 cost of materials).  
 
Also, consider whether you’re pricing your art in a “bubble” – if you consider your creative "neighbourhood" 
where does your pricing sit alongside others creating similar works, or similar sized pieces? You'll find that no 
matter what market you sell in, whether local, regional, national, or international, you’ll need to explore your 
market. So, keep an open mind, find that similar art and the artists who make it, look at those with similar 
experience and qualifications to yours, see what they charge for their art and why!  
 
How and when are sales are processed? 
Sales will be processed on the first fortnightly pay run after the deinstallation date, minus commission, by our 
Accounts Officer providing they have in their possession all the information required – this is the information 
provided by individual in their Artist Details Form and Statement by Supplier.  
Artists who may have sold multiple works will receive all payments in one single transaction. 
 
INSTALLATION 
 
Where will I be installing my artwork? 
That will depend on the exhibition! Small solo exhibitions often utilise the Hallway space – larger, group 
exhibitions will tend to be Studio 6 or in some instances, both studio 6 & the Hallway.  
You will identify your chosen exhibition spaces in your application, so will have a clear idea of how much 
space will be available to you right from the start. 
 
How will the space be set up when I/we arrive? 
Before you arrive, we’ll use your Installation Requirements Form and any conversations we’ve had prior to 
your installation date as a guide to move into place any panels required for hanging artworks. We can also 
provide access to a variety of plinths, which can be used to display three-dimensional works.  
 
How will I install it – what we provide, and what you provide? 
When you arrive on the day of your installation, we’ll provide you/your group with our installation trolley – 
this contains all hanging hardware, tools, etc. The artist/group is responsible for the installation of their own 
exhibition, and SSAC will provide a basic induction before you begin. 
We’ll also need to run through our safety requirements with everyone helping with the installation, to make 
sure everyone understands what they can and can’t do. 
 
All hanging works must be fitted with D rings, which are compatible with our line/hook system. Three-
dimensional works that aren’t free standing may also require the artist to consider some form of support - we 
have a limited number of stands or small supports here, so they might not be suitable for your item. If you’re 
unsure about what will work best, feel free to make a time to meet with the Events and Exhibitions 
Coordinator to discuss options! 
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How long does it take/can I take to install? 
Installation will take between one and two days, depending on the number of works being installed. If you 
feel your installation may take longer than this, you’ll need to discuss this at the contract stage of the process. 
 
Curation 
Curating the exhibition – deciding what goes where/alongside what/in what order – if often the most 
challenging part! If you’re feeling unsure of how your works might go together, there are lots of ways to pre-
plan and problem solve before you get to your install day.  
For example - you can access exact dimensions for your space and will likely know approximate dimensions 
of the work being installed. So, you can map your exhibition fairly accurately, regarding the space.  
Consider flow, narrative, compliment, and contrast – does it matter what work visitors see first, for example? 
Is there a story to be told as they walk through the exhibition? Do you want to place works side by side that 
“match”, or do you want to create some tension in how they’re positioned? If you’d like to discuss your 
curation further, the SSAC are very willing to make a time to meet with you/your group! 
 
Labelling and artist statements 
Once your works are installed, we’ll work with you/your group to make sure that everything is correctly 
labelled – we’ll have numbers and a room/sales sheet ready to go, based on the Exhibition Artwork List you 
have provided to us, so be sure you let us know of any changes in the weeks leading up to your exhibition! 
 
Artists are very welcome to provide artist statements alongside individual works (100 words maximum) or 
exhibitions as a whole (300 words maximum).  
An artist statement is a brief description of your work in your own words, an explanation of why you do what 
you do and/or how you made what you created. It can explain your creative process, including your 
motivations, inspirations, methods, your choice of mediums, tools, or techniques.  
These can add interest and detail for the viewer, enhancing their experience of your exhibition.  
If you would like to include artist statements with your works, these will need to be sent through alongside the 
Artwork List as a separate document and note clearly which work a/each statement should sit alongside. 
 
DURING YOUR EXHIBITION 
 
When will my exhibition be open? 
Daily exhibition opening times are Monday to Saturday 9am-4pm.  
SSAC is closed on Sundays, Public Holidays, and some long weekends.  
Opening over these periods/days is optional but needs to be facilitated by the exhibiting group/artist. 
 
Are my artworks insured? 
Artwork is insured up to the sale value of the artwork. If your work is not for sale, we ask that you include an 
estimated value on the Exhibition Artwork List. 
 
Supervision 
Staff are only on-site Monday - Saturday 8am-4pm and can provide a minimal level of supervision during 
this time. 
If a higher level of supervision is required, exhibitors will need to arrange gallery sitters. 
Occasionally there will be room hirers in the building on weekends or evenings without staff supervision. 
Staff are not at the Centre on Sundays, so it is the choice of the exhibitor to supervise/open the exhibition 
during these times. This can be arranged during business hours prior to the exhibition. 
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Capturing it 
Photographs of your exhibition are a great way to remember the event, capture your work & use in future 
promotions for yourself or your group.  
We highly recommend having a member of your group or even a professional photographer capture your 
exhibition. 
SSAC will photograph your exhibition for documentation purposes but may be unable to take photos during 
your opening if we are too busy taking sales! 
Stirling Street Arts may use images of your exhibition for social media posts or in promotional materials. 
 
Deinstallation 
As with install, de-install is the responsibility of the exhibiting group or artist. 
All install equipment and furniture belonging to SSAC needs to be returned to its original condition and place. 
De-install will need to be done during SSAC business hours so staff can provide assistance or advice where 
necessary.  
Your de-installation date will be specified in your contract. If your de-installation will take longer than one 
day, you’ll need to discuss this at the contract stage of the process. 
  
Post Exhibition 
Once everything is done and the exhibition space is returned to its original condition you can breathe a sigh 
of relief! 
SSAC will process payments from any sold artworks in the fortnightly pay run following your exhibition, 
granted we have received the necessary paperwork to do so. 
SSAC staff will tally sales, visitor numbers and social media reach where possible, and send these summaries 
through in the weeks following the exhibition. 
If you’re a SSAC group, you’ll hopefully have some people interested in joining your group post-exhibition & 
workshop, so we recommend promoting membership to during this time.  
 


